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Dear Student

Congratulations on your acceptance to the University df Richmond

Our office is here to assist you in making the transition to the University and to the
States. We realize thattthissition, like any from one culture to another, will requ
significant thought and flexibility. We would like to do whatever we can to mal
stay at Richmond pleasant and profitable.

Study abroad presents vadbabenges, both academic arsbpal. You should be
prepared to be flexible and to take some risks. You should also be willing to a
new situations and to expect differences in all things. The way courses will be
and consequently the way you study, will be difiesetikely, you will have more
assigned reading and writing assignments on a weekly basis. Housing and
standards will also be different. You cannot assume or even expect the environ
living arrangements to be the same as they are ateymstihation. For example,
you will probably have to share a room with another U.S. or international studer
rules of the dormitory may be more or less strict than those at your home institutio

The University has many services availablents stnd we encourage you to take
advantage of these. You will learn about these services in the international ¢
orientation at the beginning of the semester. The orientation will acquaint yo
various aspects of campus life as well aspesifésto international students such as
immigration, health insurance, credit and registration system.

Please do not hesitate to contact us if you have any questions prior to your arrival

We look forward to meeting you

Yours imcerely,

Uliana Gabaa Michele Cox

Dean of International Education Director of Study Abroad
Christopher Klein Krittika Onsanit

Director onternational Student, Scholar
&Internship Services

Associate Director of Study Abroad

Abby Ward

Study Abroad & Projedr@ioator Amy Bergmann
Study Abroad Advisor
Jennifer Stevens
Administrativ@oordinatdor Study Abroad Katreena Clark

Events & Publications Coordinator

Cindy Holma

Administrative Coordinatssistant
to the Dean

Elisa Bennett
Administrati@ordinatooif International
Student, Scholar & Internship Services
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Important Notice
About Websites
In the Handbook

Thelnternational Studelaindbook is both a printed and online publication. Tl
onlineversion of thaternational Student Handba®klickable links to the
websites of sevddaliversitgffices, organizations, and outside businesses
which are mentioned in the Handbook.

If you are reading the print versionmttinational Studelaindboo&nd
would like to have access to these websites, pleasitgavatiomal
Student Handbamiine at:

http://international.richmond.edu/iehténtdrnational_student_handbook.pdf

There is alsdliat ofimportant UR Websites paged8of thdnternational
StudenHandbook.



http://international.richmond.edu/int_student/international_student_handbook.pdf

Office of International Education

The Office of International Education (OIE) was establishedenoffd/. Th
coordinates the international activities that take place on the Univers
Richmond campus. The office is responsible for the following main areas:

« Curriculum internationalization

« Faculty development

« Bilateral exchange agreements

« Study abroatademic year and summer internship programs

« International student and scholar support

« Programs and publications

« Support of international organizations and Global House

« Outreach activities in the Greater Richmond community

« Representation of the Univeeditgnally and internationally as a
model of a highly internationalized institution

« Advising and administration of grants and scholarships

« Strategic Plan for Internationalization

Carole Weinstein International Center

Richmond graduate and former itgiverstee Carole Weinstein will donate
$9 million to construct a new campus facility dedicated to enhancin
university's rapidly growing international programs. The building will be
the Carole_ Weinstein International €éntéonor of the aois generous
support of the university's international education programs, which spal
decades. The facility will serve as a central location for coordinating Rich
comprehensive approach to the internationalization of its educational prc
ard campus life. The center will be built between the Jepson Scho
Leadership Studies and Sarah Brunet Hall. University officials estimate ft|
facility should be completed by the fall 2010.

u http://oncampus.richmond.edu/news/aug07/Weinstein.html



http://oncampus.richmond.edu/news/aug07/Weinstein.html

University of Richmond
Exchange Programs

Argentina

Universidad Blas Pascal Cordoba
Universidad @ata Argentina Buenos Aires
Unversidad Torcuato di Tella Buenos Aires
Australia

Curtin University of Technology Perth
Macquarie University Sydney
University of Melbmar Melbourne
University of Queensland Brisbane
Austria

Vienna University of Economics Vienna

and Business Administration

Canada

McGill University Montreal
Simon Fraser University Vancouver
Chile

Pontificia Univeladl Calica de Chile Santiago



China

University of Hong Kong
Tsinghua University

Czech Republic

Charles University

Denmark
Copenhagen Business School

Denmark's International Study Program

France
MICEFAJniversities of Paris
EPSCI

IFIRouen

Universé Catholique de Lille

Germany
Universitaet Konstanz
Univesitaet Muenster

Ireland
University Cedle, Dublin
National University of Ireland

Italy

UniversitCommerciale Luigi Bocconi
Universitdegli Studi di Ferrara
Universitdegli studi di Verona

Japan
Kansai Gaidai University

Mexico
Instituto Tecidgico y de Estudios
Superiores de Monterrey (ITESM)

Instituto Tecidgico y de Estudios
Superiores de Occidente (ITESO)

Netherlands
Erasmus Rotterdam
Universift Leiden
Universiteit Maastricht

Hong Kong
Beijing

Prague

Copenhagen
Comnhagen

Paris
CergyPontoise
Rouen

Lille

Konstanz
Muenster

Dublin
Galway

Milan
Ferrara
Verona

Osaka

Guadalajara
Mexico City
Monterrey

Guadalajara

Rotterdam
Leiden
Maastricht



New Zealand
University of Otago

Poland
Jagiellonian University
Warsaw School of Economics

South Korea
Yonsei University

Spain

Universidhde Deusto

Universidad Pablo de Olavide
Universitat Pompeu Fabra
Universidade de Santiago de Compostela

Sweden
Uppsala University

Switzerland
Université de Lausanne

Taiwan
National Chengchi University

Thailand

Thammasat University

Turkey
Bilkent University

United Kingdom

University of Bath

University of Bristol

University of East Anglia
University of Edinburgh

University of Lancaster

Queen Mary, University of London
University of St. Andrews
University of Ulster

University of Warwick

Dunedin

Krakow
Warsaw

Seoul

Bilbao

San Sebastian

Seville

Barcelona

Santiago de Compostela

Uppsala

Lausanne

Taipei

Bangkok

Ankara

Bath

Bristol

Norwich

Edinburgh

Lancaster

London

St. Andrews

Belfast, Coleraine
Jordanstown, Londonderry
Coventry



/’ % International
" Y Student
p Services

Thelnternational Student Advisor is

the main contact for international students and
scholars in the OIE and at the University. Aftel
stueknts are admitted to the University as-degree
seeking or exchange students, they will receive documents necessary td acquire
or J1 student visa. In the beginning of the semester, an orientation program
international students is orgamizedquaint new students with the services of the
University as well as to inform them of various aspects of life in the U.S. and
immigration regulations pertinent to thigipeisa

Throughout the year, the Office organizes various evemtientbactternational
students and the University at large. The International Student Advisor |
international students informed of the latest developments concerning immig
employment, health insurance and other issues pertaimmgganbuisa holders.

The International Student Advisor is also available to advise students on aca
cultural, practical, and personal matters.

¢
’ [ BN
Ambassador Program" e | 7&/(%
Returning UR students volunteer to welco ) A\

international students to campusinaradiuce \(
NN

them to various aspects of campus life. Thig\Ns(a L {
wonderful opportunity to meet new people ang leara~=~ "@&(

ASdha

more about U.S. culture. Students meet informally
with their ambassadors once per month in a casual setting. Group activities on
campus ra organized by 2 students who work for OIE as Ambassador Coordin:
Activities include trips to Washington, D.C., Williamsburg, and VirgiriacBeach, |
dinners, study breaks, restaurant outings, and trips to local sporting and cultural e

Students can compbateonline applicatamnour websit8tudents will alsave an
opportunity to enroll in this program during orientation. This program is free of cha
there is no deadline to apply. Pleaseaamha#sadorclub@richmondf.gdu would

like to participate in the program or for questions.

u http://international.richchedu/int_student/about_university/social_programs.htm



mailto:ambassadorclub@richmond.edu
http://international.richmond.edu/int_student/about_university/social_programs.htm

Host Family Program"

The Office of Alumni Relations and the Office of International Education coord
host family program that pa@snational students with UR alumni, faculty, or sta
based on similar interests. Students and families get together informally for mea
shopping, movies, sports, and other social activities. Host families and their stude
invited to Officof International Education events throughout the year. Students
completan online applicatfoomourwebsite. Students will also have an opportunity
to enroll in this program during orientation. This program is free of charge and the
deadine to apply.

International Club (I-Cluby’

The International Cisita studemtin organization that organizes social, cultural, an
educational events with the purpose of bringing students together in a di
multicultural environment. Pleasail iclub@richmond.edfuyou would like to
participate in the program or for questions.

International Student Peer Mentors’

The International Student Peer Meémtarsocial outreach program designed to
encourageegr to peer contact between international students. The Peer Mentor
returning UR international students who hold office hours each week to
international student inquiries about University departments, programs, and se
provide referrals tesources on campus and in the Richmond community, and ¢
cultural, practical, and travel advice about the U.S. Plaagm@riaiimond.edu
with anguestiongou might have

Global House"

Global House isessidential program for students with interests in international issue
and cultural diversity. Residents work with other students, faculty, and staff to faci
crosscultural understanding and integrate this academic interest with their residen
experience.

B http://international.richmond.edu/int_student/about university/social _programs.htm
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Contact &
Telephone
Information

Office of International Education

TEL +1 (804) 288836**If there is no one available to answer your call, please
leave a message on the machine.

FAX:+1 (804) 288904**Operates 24 hours every day

EMAIL: intlstudents@richmond.edu

WWW: http://international.richmond.edu

The followiremergency numbefsr UR staff should be contacted in the orde
listed below:
Campus Police from a cell ghéné é €804) 288911 for emergencies
Camps Pol i ce fr om @hfgremesgempiess phoneéé.
Campus Pol i ceééé &84 as8¢Rentrgencies
Krittika OnsanitrDé ct or o f (80A)t648666lomé)onal é é .
Student, Scholar & Internship Services
Michel€ o x Director (804)2632a0u(dome)Abr oadééé
Dr.Ulian&a b ar a, Dean (804)743A7l home)at i on al éé
Education

Important Telephone Numbers

911i General Nationwide Emergency TredepiREE CALWithin
the U.STo call for an ambulance, fire truck, or police for a life
threatening emergency.

071 Operator

4117 General information on telephone numbers asesdditign
your area code

1-(area code)551212 Information on telephone numbers outside of
your area code

11
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General
Telephone
Information

PUBLIC TELEPHON#E available in most
public places. A call can be placed by
inserting money (usuallys3pdebit card, or
credit card beforehaBhergency calls from public telephd@iekate free
of charge.

CHARGR-CALL TELEPHONEER: blue phones located in public areas anc
may be used without coins. These telephones are designed fornse in lo
serving a high volume of calling card, collect, or operator assisted calls.

LOCAL CALLS&an be made by dialing a sdiggntelephone number, which
can be found in a printed telephone directory or by calling 411 for informa
local telephone numsbe

LONG DISTANCE CALLS WITHIN THE SAME ARBAarCdmBade by
dialing "1", the thidigit area code, and then the shgi¢telephone number.

LONG DISTANCE CALLS OUTSIDE THE LOCAlcaARfEA made by
dialing "1", the thudigit area code, and thHem gevedigit number. Long
distance rates for the United States are less expensive in the evenings, ¢
p.m., and certain times during the weekends.

INTERNATIONAIALLSmMay be made directly to most countries. To inqui
about codes and rates, lealiriterrteonal operator by dialingRaé@es vary
accordig to time of day and coufitrymake an overseas call 011 + country
cade + city code + local nun@yeerator assisted calls are more expensive, s
it is better to dial directly if possible.

TELFPHONE SERVICE ON CAMPWSudents have access to local
telephone service from their room on campus. Students are charged
monthly basis for laligfance calls. Telephones are not provided. Studer
can purchase a telephone upon arrival to thetateged

EMERGENCY PHONIESlocated throughout the campus in yellow call box
with blue lights on top. They are a direct line to the University Polic
function automatically when you pick up the receiver.

12



Getting to the University

We strongly encourage flying into Richmond International Airport
(RIC)instead of airports in the Washington, D.C. and Baltimore a
such as Dulles International (IAD) or Baltimore Washington Intern:
(BWI). Richmond is 110 miles from Washih@ior{2 hours by

train/car) and 3 hours by train/car from Baltimore, Maryland. Thel
additional travel times and costs associated with transportation fro
D.C. area to Richmond that often make flying into RIC more conven

We cannot makegitups in areas outside of Richmohtternational
flights with the final destination as Richmond connect with interne
airports in D.C., Philadelphia, Atlanta, New York, and other points
East Coast. Please consider these flight optiomaaseyyur travel
plans.

13



By Air

By taxi from Richmond International Airport (RIC): If you fly into Richmond, go to
Groome Transportation booth located outside the baggage claim area. You may |
taxi or shuttle to the University for appro$i8@a@sRIC is approximately 20 miles
from the University of Richmond campus.

By bus or train from Washington, D.C. airports: If you are flying into the D.C. arez
Shuttle offers ground transportation from Baltimore/Washington Intermational
(BWI), Dulles International Airport (IAD) and Washington National Airport (DCA) t
Station in Washington D.C., where you can take the Greyhound Bus or Amtrak -
Richmond. For current bus/train fares and schedulegweemgaithound.com
www.amtrak.com

By taxi from Dulles International Airport (IAD): Washington Flyer Taxicabs
ground transportation from Dulles to Richmond. The cost is a}3@&imédtiely
covers the taxi ride from Dulles to Richmond, the fees for bringing more than two
luggage, and the gratuity for the taxi driver (about $50). Washington Flyer taxi
accept American Express, Diners Club, MasterCard, Discandr \Gsad¢redit
cards. You do not need an advance reservation. For more informabaoiliesisit the
International Air por Y. $os shGudspecifyto therdeavers
that you would like to go to the University of Richmoruhorad Riernational
Airport. See the HAArrival I nf(po32foat i o
information on what to do when your taxi arrives to campus.

Bus Information

Bus service is offered to Richmond by Greyhound. Fare andfechatiateis
available frorie Greyhounavebsitelwww.greyhound.goon their local business
offices. You may locate this information by calling 411 or the operator (dial 0) on
telephone and by usirgtébephone book. In major cities, transportation informatiol
available at the Travel Assistance Desk in the airport. Greyhound bus servic
Washington, D.C. to Richmond is approximately $25.00 one way.

Train Service Information

Amtrak is the pasgler rail company in the United States. Baltimore Washing
International Airport (BWI) has a rail staticeevgitiuttles from the airport téfmina
Train service to Richmond is available from major cities. ffEeproieanumber

that may besed to get fare and schedule information. You will ne€0@8¢#tal 1
7245 (or-80GUSARAIL) at a public phone booth. Fares and schedules are also
the Amtrak websif@ww.amtrak.chrdaily train serviteoffered from Washington,
D.C. to Richmond. Thewag fare is $25.0885.00.

Y www.metwashairports.com/dulles/parking_transportation_3/ground transportation/washington_flyer

i http://www.bwiairport.com/grourspdreation/amtrak/
14
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Travel Agencies

There are a number of travel agencies in the U.S. that offer discounted
airfares.

Ambassador Travel & Toir$8046726702

Atlantt Fellowship Travell-8002355220

Council Travelstudent travel rateis8002-COUNCIL

E. A. Janes Corporate Travel, 1¢dnsolidator fares8003447774

Fellowship Travel International, lheonsolidator for 40 world carriers
(804) 550121 or -B004467667(tolfree within the US)

Japan Budget Travel Int'l [n£-8007220797
Journeys 1-8042880188

STA Travel1-8003299537

Travel Craft1-800777CRAFT

Travel Cuts1-800592CUTS (2887)
Voyageur 1-8043549971

15



University Costs
2009-10
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All international students on nonimmigrant visas
will be charged the following each semester:

Health Insurance approximate®p00.00Mandatory
Degreeseeking studentéper semester)

Undergraduate tuition $2000B
MBAtuition $17,035
School of Lawition $16,225

Exchange studentwill be charged for housing and meals according to th
institutionb6bs agreement with the U
to the University of Richmondilfocharges (room, board, health insurance
telephone, etc.). Payment in full is due by the first day of class at the begin
each semester. If payment cannot be made by this date, students shoulc
Student Accounts by the first day obalselet special arrangements.

Meal Plan Pricdpersemester
Spider Extrem&2,8%
175 block meals wit@%8ning dollars per semester

Spider Delux&2,690

17 meals per week witBb%8ning dollars per semester
Spider Premiun$2,350

19 meals pareek with $Q dining dollars per semester
Spider Flex$1 345

50 block meals wig2%dining dollars per semester

Spider Bludor commuter studet®5
$595dining dollars per semester

Room Chargef@ersemestey
Singlgadd $100 for private bag#)1%
Double (add@ for private bath); &0
Triple, Quad (adsO$or private bath}:, 882
Lora Robins Court, Dennisidgle $2,155
Lora Robins Court, Dennigibiatile $1.950
Freeman Hall, Gray Court siig|é75
Freeman Hall, Gray Cdouble: $1,975
Lakeview Hall (all suites) sifg@50
Lakeview Hall (all suites) dofib[EO0
University Forest Apartments (all have private2li&hs): $

17



For exchange students whose housing is included in the exchange
agreementThe standard hawg cost that is covered under the exchange
agreement is equivalent to the single room rate with private bath. If the
more than this amount, the extra charge will be covered by the excl
agreement unless the student requests moving to tisaooréhaxpensive
than the standard cost. In this case, the student will have to pay the diffe
The Contr ol | (ep/dnsole@dhniord edtuition/@on $daatshen

a list of rates.

For students whose housing is NOT included in the exchange agreemen
The standard housing cost is equivalent to the single room rate with privat
We equire that all students guarantee this cost on the Certification of Fin
form, although the actual charges
Office website has a list of room and board rates.

Payments

Fees are billed in advance agdbfm by
semestefThedll semester payment is due by
thefirst Monday in Auguand the spring semester is due lastMonday

in Decembeif it is not possible to pay by the above due dates, please col
the Office of Student Accounts to makenpamangements. To avoid
incurring a lapayment fee and delay in registration, housing and other ar
individuals are urged to pay fees when due. Payments cannot be made
monthly basis unless specific arrangements hawadeedin the Student
Account®ffice

No credit is given for a term's woik adegree conferred until all charges
have been satisfactory settled. Failure to make satisfactory fina
arrangements can result in delay of graduation, denial of registration priv
remeal from classes, and/ or the withholding of transcripts. Exchange stt
with outstanding debt to the University will not be permitted to continu
studies until all financial obligations are settled with the University.
University of Richmowill not accept foreign currency or checks written
foreign currency. Payments to the University can be made by wire tr
creditt car ds, u. S. travel erd6s che
a U.S. bank. American Express, Géadi@and DiscovéNOT Visa)are
acceptable credit cards.

To make a wire tranpfease contact Student Accouhté8ay) 288147 or
1 (866) 248893tolifree within the })8r by email latirsar@richmond.edu
18
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Money & Banking

It is advisable that you bring some cash in U.S. dollars with you for incic
that may come up. Howeleenot bring a large amount of cash (more than
$100) Traveler's checks are accepted virtually everywhere and cah be re|
if lost or stolen. Casimnotbe replaced. Keep your money with you at a
times, anBE DISCREETdo not show anyone how much money you havi
Make sure that funds from your home country's bank can be transferred
U.S. Upon arrival, youbeilable to open a bank account and have fund
transferred directly into it.

Banking in Richmond

There is no bank on the University of Richmond campus. There are s
banks within walkingZ80minutes) and driving distar@ ifinutes) of the
Uniersity.First Market Bartkoes have an automated teller machine (ATM) c
campus in the Tyler Haynes Commons Building. For this reason most st
have checking accounts with First Market Bank. They will be on campus
the firsyear orientatido set up checking accounts for students. For mo
information on checking accounts, students can write to:

First Market Bank

7035 Three Chopt Rd.

Richmond, VA 23226

Tel: 1-8882420971 (inside the United States)
Tel: 18042817890 (outside of the éthiitates)
www.firstmarketbank.com

19
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Bank of Americdoes not have an ATM on campus, but has a branch wi
driving distance of campus and ATM machines nationally.
Bank of America
8001 Patterson Avenue
Richmond, VA 23229
Tel: 18069069000
www.bankofamerica.com/index.cfm

Other Richmondrea banks include:
Suntrusfwww.suntrust.cpm

Wachovigwww.wachovia.com

BB&T(www.bbt.com

Taxes

The International Taxation Specialist works in the Controller's ¢
(http://controller.ricmui@du/tax/and provides guidance to members of the
University of Richmond community who wish to retain the services of a Nonr
Alien (NRA) through payment for services rendered, scholarships, or reimbur
of expenses. The Specialist ensgtigtional compliance with Department of
Homeland Security (DHS) and the Internal Revenue Service (IRS) regulatio
proper tax withholding.

Federal Taxes

The United States Federal Government under Internal Revenue Code Sec
requires that alliversities and colleges withhold federal taxes from the incom
NRAaunless a tax treaty applies. (Motex treaty can only be granted once the
NRA has obtained a social security number or individual tax identifi¢ation nu
see the Office of mgional Taxation for further informdatierg are two

possible sources of income that you might receive from the University of Rich

1. If you are a scholarship recipieaby amount of scholarship or grant in
excess of tuition, required feesahkd s considered income. It will be
taxed at 14 percent according to the Internal Revenue Code. The Uni
collects the tax amount from you; it will appear as an item on your
ITAX.The charged ITAX or tax exempt ITAX is reported of42&5orm 1
which is used when filing your federal and state tax returns.

20
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2. If you work on campus as a student employear earnings are
considered income. This income will be subject to tax at the stan
graduated rates applicable te8oyees usitigefollowing parameters
- single marital status, one withholding allowance. On LinedGaf the W
form, an additional amount is added in Banner to the NRA wages sol¢
the purpose of calculating income tax withholding for each payroll p
The amant is not considered income and is not reported anyaaV
end. (The additional amount is not calculated on tax exempt income wh
reported on a 1682nstead of a-®Y) The NRA withholding calculation
ensures that international studentsgeamployment income pay enough
taxes so that they do not owe employment taxes when filing their tax
with the IRZ*Official authorization is required before a student can
beginemployment.

State Taves

The State of Virginia also reqihieewithholding of state taxes from your earning
as an employee. Unless your income is determined to be exempt because
treaty, Virginia State taxes will be withheld according to the standard graduate
using one withholding allowangcmu Hre determined to be exempt from Federa
tax because of a tax treaty, you would also be exempt from state tax. Individu
have nonualified scholarships must also file a tax return with Virginia and
taxes on the ngoalified amounfThis ray be exempted by a tax treaty as
Virginia recognizes tax treaties.)

Social Security (FICA Taxes

As a1 or dl Visa holder, you are exempt from social security taxes.

***Eor further information on filing a United States tax return, you may re
information from the Office of International Taxation. Another good resource
Internal Revenue Service Publicatiot.51%ax Guide for Alienéu may
request this form directly from the Internal Revesice ISe calling
1-800TAXFORM or vidtwnline atww.irs.gov/publications/p519/index.html
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Dining Services

Since the majority of undergraduate students live on campus in uni\
housing, most students eat in the ieilnaing Center, or
D-hall. Ehall offers various meal plans to students, including vegetarian en
A meal plan is mandatory for all students livicgmpunresidence halls.
You may select your meal plan upon arrival to the University.

American eat dinner rather early compared to many other countries. Tt
reflected in the operating hourstgéilihearDining Center

Monday?2Friday

Breakast 7:001045%m
Lunch 11:0am3:0pm
Dinner 400-8.00pm

Saturday and Sunday
Bre&fast 8:0010:00am
Brunch 11:00ar2:00pm

Dinner 400-8:00om
(*Brunch is a combined meal of breakfast and lunch)

There are other places you can eat on campusGastovéiie UR Dining
Services websittor more information.

Local grocery stores approximately 15 minutes walking distance from the
campus. There is a free Spider Sifngitfecampus which goes to shopping
areas with grocery stores as well as malls and other shopping centers.

}J http://dining.richmond.edu/
' hitp://activities.richmond.edu/transportation/shuttle.html
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